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THIS GUIDE HAS BEEN PREPARED TO ASSIST YOU, OUR WEDDING FAMILIES, WITH PREPARATION FOR
YOUR SIMCHA. IT REFLECTS THE CURRENT THOUGHTS, PRACTICES, ANDTRADITIONS OF OUR
CONGREGATION. PLEASE TAKE SOME TIME TO REVIEW THIS MATERIAL.AS YOU WILL SEE, IT ANSWERS
MANY QUESTIONS AND WE ARE CONFIDENT THAT IT WILL HELPSIMPLIFY THE WEDDING PROCESS FOR
YOU, OUR SYNAGOGUE STAFF, AS WELL AS OUR TEAMOF LAY LEADERS. WE HAVE DONE OUR VERY
BEST TO OUTLINE THE MAJOR ISSUES ASSOCIATED WITH THE CELEBRATION OF WEDDINGS AT TEMPLE
EMANU-EL. THE JEWISH WEDDING IS AMONGST THE MOST IMPORTANT MILESTONE EVENTS IN THE
LIFETIME OF A JEW. ON THIS DAY, TWO PEOPLE DESIROUS OF SHARING THEIR LOVE AND LIVES
TOGETHER, MAKE PROMISES UNDER THE CHUPPAH TO ONE ANOTHER IN FRONT OF THE COMPANY OF
THE JEWISH PEOPLE. THESE VOWS, SACRED OATHS IN ACCORDANCE WITH THE LAW OF MOSES,
MARK A DISTINCT AND IMPORTANT BEGINNING TO TWO PEOPLE’S LIVES TOGETHER.

ONCE AGAIN, MAZAL TOV! IT IS OUR SINCERE HOPE THAT YOUR WEDDING CELEBRATION WILL BE
COMPLETE, FILLED WITH JOY AND REFLECTIVE OF THE RELIGIOUS VALUES OF JUDAISM AND OUR
SYNAGOGUE.

BEST WISHES FOR A WONDERFUL AND MEANINGFUL SIMCHAH.

JONATHAN L. COHEN
EXECUTIVE DIRECTOR
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1) FROST SANCTUARY $1,500 (W/ RENTAL OF BALLROOM)

2) FROST SANCTUARY $1,800 (W/O RENTAL OF BALLROOM)

3) FRIEDLAND BALLROOM $1,500 (WAIVED W/ RENTAL OF FROST SANCTUARY)
4) BLANK CHAPEL $750

5) *SIRKIN HALL $750 (OR $250 W/ RENTAL OF CHAPEL OR BALLROOM)

RATES FOR MEMBERS

1) FROST SANCTUARY $500 (W/RENTAL OF BALLROOM)

2) FROST SANCTUARY $750 (W/O RENTAL OF BALLROOM)

3) FRIEDLAND BALLROOM $500 (WAIVED W/ RENTAL OF FROST SANCTUARY)
4) BLANK CHAPEL $250

5) SIRKIN HALL - $250 ($100 WITH RENTAL OF CHAPEL OR BALLROOM)

PAYMENT FOR RENTAL SPACE

TEMPLE EMANU-EL DIRECTLY ACCEPTS PAYMENT FOR USE OF THE FROST SANCTUARY, FRIEDLAND
BALLROOM, BLANK CHAPEL, AND SIRKIN HALL DIRECTLY FROM THE WEDDING PARTY. A DEPOSIT OF
50% SHALL BE MADE TO THE TEMPLE AT THE TIME OF BOOKING. THIS DEPOSIT IS FULLY REFUNDABLE UP
TO THIRTY (30) DAYS PRIOR TO THE EVENT AFTER WHICH TIME THE DEPOSIT IS NON-REFUNDABLE. ALL
RENTAL FEES MUST BE PAID IN FULL TO TEMPLE EMANU-EL NOT LESS THAN THIRTY (30) DAYS PRIOR
TO THE WEDDING. FAILURE TO PAY BEFORE THIRTY (30) DAYS WILL RESULT IN A $250 PENALTY,

AND IN THE EVENT OF INCOMPLETE PAYMENT, THE PENALTY SHALL BE FORFEITURE OF THE SPACE
RENTED. PAYMENT MAY BE MADE IN THEFORM OF CASH, CHECK, OR MONEY ORDER.

(NOTE: CHECKS WILL NOT BE ACCEPTED LESS THAN
SEVEN (7) DAYS PRIOR TO THE EVENT)



VALET PARKING

TEMPLE EMANU-EL WILL NOT HIRE VALET PARKING FOR EVENTS OF NON-MEMBERS. ANY EVENTS AT

TEMPLE EMANU-EL INVOLVING NON-MEMBERS WILL REQUIRE THE CATERER TO HIRE GOLD STAR VALET
DIRECTLY. FOR MEMBER EVENTS, TEMPLE EMANU-EL WILL HIRE GOLD STAR VALET DIRECTLY AND BILL
THE WEDDING PARTY IN ADVANCE. ANY ADDITIONAL FEES FOR VALET PARKING WILL BE BILLED
TO THE WEDDING PARTY FOLLOWING THE EVENT. ALL REIMBURSEMENTS FOR VALET PARKING
SHALL BE PAID IN FULLBY THE WEDDING PARTY NOT MORE THAN THIRTY (30) DAYS FOLLOWING AN
EVENT. PAYMENT AFTER 30 DAYS SHALL RESULT IN A $5/DAY PENALTY ADDED TO THE PRINCIPAL AMOUNT.

SECURITY

ANY EVENT INVOLVING 150 OR FEWER GUESTS SHALL REQUIRE ONE (1) SECURITY GUARD. WEDDINGS

INVOLVING 150-300 PEOPLE SHALL REQUIRE TWO (2) SECURITY GUARDS. A WEDDING INVOLVING MORE
THAN 300 PERSONS SHALL REQUIRE THREE (3) SECURITY GUARDS. SECURITY PERSONNEL SHALL BE
BILLED AT THE RATE OF $30/HOUR AND MUST BE PRESENT WHILE ANY DELIVERIES, GUESTS, OR
CATERING STAFF ARE PRESENT ON TEMPLE EMANU-EL’S CAMPUS. THE WEDDING PARTY SHALL PAY THE
ESTIMATED AMOUNT OF SECURITY TO TEMPLE EMANU-EL NOT LESS THAN THIRTY (30) DAYS PRIOR TO

AN EVENT. FAILURE TO PAY BEFORE THIRTY (30) DAYS WILL RESULT IN A $100 PENALTY, AND IN THE
EVENT OF INCOMPLETE PAYMENT, THE PENALTY SHALL BE FORFEITURE OF THE SPACE RENTED. ANY

ADDITIONAL SECURITY COSTS THAT MAY BE INCURRED DUE TO AN OVERAGE OF TIME SHALL BE BILLED
TO THE WEDDING PARTY. THESE ADDITIONAL COSTS SHALL BE PAID NOT MORE THAN THIRTY (30) DAYS
FOLLOWING AN EVENT. AFTER THIRTY (30) DAYS, THE WEDDING PARTY SHALL INCUR A $5/DAY PENALTY
ASSESSED TO THE PRINCIPAL AMOUNT.



REHEARSALS

MANY WEDDING PARTIES ELECT TO HAVE A REHEARSAL ON THURSDAY EVENING BEFORE THE WEDDING.
IF THIS IS THE CASE, YOU MAY ARRANGE FOR YOUR PARTY TO COME TO THE TEMPLE FOR A REHEARSAL.
YOU WILL BE REQUIRED TO COVER THE COST OF SECURITY (IN ADVANCE) FOR THE REHEARSAL. PLEASE
NOTE THAT NO FURNISHINGS IN THE SANCTUARY MAY BE MOVED, COVERED, OR TAKEN OUT AS THE
TEMPLE HAS SHABBAT SERVICES ON FRIDAY EVENING AND SATURDAY MORNING.

COMMUNICATION WITH TEMPLE EMANU-EL

PLEASE NOTE THAT ALL COMMUNICATIONS REGARDING THE WEDDING TO TEMPLE EMANU-EL SHOULD
BE DIRECTED TO THE CATERER OR WEDDING PLANNER WHO WILL SPEAK DIRECTLY WITH THE TEMPLE’S
EXECUTIVE DIRECTOR. FAMILY MEMBERS, WEDDING PARTY MEMBERS, ETC. SHOULD NOT CALL THE
TEMPLE’S OFFICE REGARDING WEDDING ISSUES BEFORE THE WEDDING. THESE ISSUES SHOULD BE
DEALT WITH BY THE EXECUTIVE DIRECTOR AND CATERER/WEDDING PLANNER TO ALLEVIATE CONFUSION

AND MISCOMMUNICATION.

MASHGIACHIM AND OVERNIGHT GUESTS

MASHGIACHIM AND STAFF (WHO ARE SHOMER SHABBAT) SHALL NOT BE PERMITTED TO SPEND THE NIGHT
ON THE TEMPLE EMANU-EL CAMPUS PRIOR TO OR FOLLOWING AN EVENT.

MECHITZAH

A MECHITZAH IS PERMITTED TO BE CONSTRUCTED PROVIDED THAT TEMPLE EMANU-EL’S RABBI GIVES
FULL PERMISSION. HOWEVER, AMECHITZAH IS NOT PERMITTED TO BE CONSTRUCTED IN TEMPLE EMANU-EL’S
SANCTUARY OR CHAPEL.



DELIVERIES

DELIVERIES OF ANY KIND SHALL NOT BE PERMITTED UNTIL 2 P.M. ON SHABBAT (UNLESS CHANGES ARE
APPROVED BY THE EXECUTIVE DIRECTOR). ALL NOTICE OF DELIVERIES MUST BE MADE TO THE TEMPLE
NOT LESS THAN 48 HOURS PRIOR TO THE DELIVERY, AND SECURITY MUST BE PRESENT DURING ALL
DELIVERIES.

GARBAGE

ALL GARBAGE MUST BE PLACED IN THE DUMPSTER BEHIND THE SYNAGOGUE’S LOADING DOCK.GARBAGE
SHALL NOT BE PERMITTED TO BE PILED IN ANY OTHER LOCATION. NO EXCEPTIONS!

SIDE DOORS

NO CATERING AND/OR OTHER WEDDING-RELATED PERSONNEL SHALL BE PERMITTED TO LEAVE SIDE
DOORS OR ENTRANCES/EXITS TO THE SYNAGOGUE AJAR AND OPEN AT ANY TIME. ALLENTRANCES/EXITS
MUST REMAIN CLOSED AND LOCKED AT ALL TIMES FOR SECURITY REASONS.

SMOKING

SMOKING IS NOT PERMITTED ANYWHERE IN THE BUILDING UNDER ANY CIRCUMSTANCES.VIOLATING
PARTIES WILL BE REMOVED FROM THE BUILDING FOR VIOLATION OF THIS RULE. IF THIS VIOLATION IS
COMMITTED BY A GUEST, THE WEDDING PARTY SHALL BE ASSESSED A $250 PENALTY DEDUCTED FROM
THE SECURITY DEPOSIT.






